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“To attain the ICA20105 Certificate II in Information Technology 14 units (8 Core units 
plus 6 Elective units) must be achieved”

Core Units:
BSBCMN106A Follow workplace safety procedures
ICAU2231B Use computer operating system
ICAU2005B Operate computer hardware
ICAW2001B Work effectively in IT environment
ICAW2002B Communicate in the workplace
ICAU2006B Operate computing packages
ICAU2013B Integrate commercial computing packages
ICAD2012B Design organisational documents using computing packages

Elective Units:
ICAU1128B Operate a personal computer
ICAS3024B Provide basic system administration
ICAI2015B Install software applications
ICAI3020B Install and optimise operating system software
ICAS2014B Connect hardware peripherals
ICAI3101B Install and manage network protocols
The above underlined units are prerequisites for the following IT qualifications:
ICA50505 Diploma of Information Technology (Database Design and Development)
ICA60205 Advanced Diploma of Information Technology (Network Security)
ICA50705 Diploma of Information Technology (Software Development)
For HSC equivalent students with no background in IT the above underlined 9 pre-requisites are 
delivered before the starting of Diploma or Advanced Diploma qualifications at Aces Centre. Students 
must demonstrate competency in all these 9 units before starting the above Diploma or Advanced 
Diploma. Upon successful completion of these units a “certificate of Attainment” will be issued. 
Students may continue for another 3 weeks (total of 12 weeks) to achieve competency in the other 5 
Elective units shown above in Italic to obtain Certificate II in Information Technology qualification.

www.acescentre.com.au

The Aces Centre is located on York Street in the heart of the Sydney CBD. With modern 
facilities, motivated staff and classes of only 12 students, it is the ideal place to study!

�           You must have at least IELTS 4 or equivalent to attend this English course
#          Aces Centre Club is compulsory, and this amount includes a $150 bond, which is reimbursed upon return of the books
�           This is the current price of Medibank Private OSHC as at 21 January 2008 for a Single cover (www.medibank.com.au).
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This qualification is the training package for individuals who aim to work in the Information Technology Sector. 
The experience and competencies gained are designed introduce students to the vocational requirements of IT. 
Successful completion of this qualification provides a pathway into the Diploma or Advanced Diploma of 
Information Technology.

Tuition Fees and Course Duration:
Certificate II in Information Technology 12 weeks $2,000 
1 Term: Each Term is 13 weeks including breaks. The tuition weeks in this 
course is 12 weeks. This brochure needs to be read in conjunction with Aces 
Centre other brochures and documents.
Certificate III in Spoken and Written English 12 Weeks $  2,000�

Other Fees and Costs:
Application Fee $     150
Deferment Fee $     200
Transfer Fee $     200
Aces Centre ClubMembership 1 Year $     750#

Overseas Student Health Cover – OSHC 1 Year $     348�

Withdrawal Fee – Please refer to Aces Centre Refund Policy on our website

Courses Starting:

21-Jul-08 

or 

20-Oct-08

Aces Centre Pty Ltd
Address: Head Office:Suite 506,  Level 5 83 York St,  Sydney NSW 2000,  Australia

2nd Campus: Suite 704(level 7, suite 4) 32 York St, Sydney NSW 2000,Australia 
Postal Address: PO Box Q119,  Queen Victoria Building,  SYDNEY NSW 1230,  Australia
Phone: +61(02) 9279 0535 Fax: +61(02) 9279 1453

Session times:
(20 contact hours/week)

Aces Centre
NTIS:                  91270

CRICOS :           02800G
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Aces Entry Requirements are:
• Being 18 years of age or over
• English Language proficiency equivalent to IELTS 5.0 or higher
• At Aces Centre we provide 12 weeks English course 
• Successful completion of 12 years of schooling or equivalent to the Australia Higher School Certificate (HSC)

Fees and Charges:
Students must enrol on a full-time 20 hrs per week basis.  The qualification details for a Certificate II in Information 
Technology are as follows: (Australian Dollars): 

• Cost: 
•$2,000 for the Certificate II in Information Technology (12 weeks)

• Deposit: The students are asked to pay the tuition fees in full for each qualification preferably 3 months before the 
starting date.

Payment arrangements: Direct Deposit into Aces Centre Pty Ltd bank account. 
English: $2000 for 12 weeks Certificate III in Spoken and Written English 
The payment of all fees and charges are receipted and dated at the time of payment.  Accurate records of individual 
students’ payment of fees are maintained and secured.Students who wish to discuss the possibility of taking only some of 
the Units of competency or discussing recognition of Prior Leaning (RPL) may contact Aces Centre office.

Support Services:
Aces Centre will provide students with general advice on matters such as travel, accommodation, employment and personal 
welfare. In addition a comprehensive orientation will be under taken at the beginning of the students learning time, 
covering all concerns and issues related to studying at the Aces Centre. In addition, Aces Centre Club membership provides 
students with an economic means for accessing text books related to their course.

At the Orientation we discuss:
• The Policy and Procedure Handbook
• The Student Handbook
• Student Obligations
• Refund Policy
• How to resolve Complaints
• How the Aces Centre home page can assist you
• The Aces Centre Club

Aces Centre Club:
Aces Centre Club Membership is compulsory for students. The Club will provide students at the beginning of 
each term their main text books. Students may keep the book for the term or can purchase the book at a 
discounted price from Aces Centre Club. Every student needs to return each book in the same condition it has 
been given to him/her. If the book is damaged or lost a penalty of $75 will be applied and deducted from the 
bond. The compulsory club membership cost is $750/annum that includes $150 for the bond. Students with no 
penalty will receive their bond money at the end of their education at Aces Centre.

• Classroom instructions (maximum of 12 students per class)
• Demonstrating procedures. 
• Providing opportunities for ‘hands-on’ experience and practice.
• Ensuring individual support and advice to students. 
• Encouraging students to work at their own pace.

Teaching Methods:
The learning support strategies used by trainers at Aces Centre include:

Within walking distance of trains, buses and ferries, Aces centre has a prime location in the 
beautiful City of Sydney, near economical modes of transport, making life easy on our students 
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Assessment Methods:
Assessments are conducted in accordance with the guidelines outlined in the ICA05 Training Package and the 

Australian Quality Training Framework Standards for RTOs. Assessments are competency based, which 
means that the outcomes of assessment are Competentor Not Yet Competent.  At the Aces Centre 
assessments are:

• Valid: Assessment techniques actually assess what they claim to assess.
• Reliable: Assessment approaches provide consistent results every time.
• Fair: The same assessment is used for each learner or situation, while still being flexible
• Flexible: Different types of assessments are used to assess the student – e.g. verbal, doing, 

question and answer.Facilities:
• Fully resourced lecture room for classes of only 12 students
• Suitable laboratory designed to allocate one computer to each student during sessions
• Suitable Equipment
• Adequate acoustics, lighting and fully air-conditioned premises
• Amenities nearby for meal breaks
• Toilet Facilities on the same floor
• Accessible references and resources
• Access to the Aces Centre Club
• Suitable equipment and library resources

Situated near many international restaurants and food courts, studying at Aces Centre 
gives students access to the cuisine of their homeland as well as the rest of the world.

Access and Equity:
Aces Centre provides equal access to training delivery and assessment services for all students.  
We are responsible for:

• recognising the cultural diversity of students
• ensuring equal treatment of students
• encouraging full participation and assisting all students to achieve course outcomes 
• providing equal access to resources
• referring students with specific learning problems to appropriate agencies
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NOTE: Students are not required to be enrolled full time if the student is repeating a unit of study, provided that the 
student has not previously repeated this unit. Upon completion of this qualification students will gain a 
Certificate II in Information Technology. If a student only partially completes the qualification they shall be 
provided with a Statement of Attainment in the units of competency completed.

Course Timetable:
Certificate II in Information Technology is a 12 weeks course. Students must attend full-time (20 hours per week) for the 
duration of the course. Students can enrol before the commencement of any of the following terms for Certificate II of 
Information Technology, if it is available.

Term 4_08

20-Oct-08

Term 3_08

21-Jul-08

Term 2_08

21-Apr-08

Term 1_08

21-Jan-08
2008

Aces Centre Academic Year (Starting Dates: 2008)
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Pathways/Articulation:
Successful completion of this qualification provides a pathway in to the Diploma or Advanced Diploma of 
Information Technology.

Target Groups:
Participants in this program are 18 years of ago or over with a 
minimum educational qualification of HSC or equivalent with 
IELTS 5.0 or higher. The prospects with other other qualifications 
and experience can contact us to discuss their interest and 
situation. The target audience includes domestic and overseas 
students.

Industry Consultation:
The delivery and assessment strategies developed for this 
program have been designed and developed in consultation 
with representatives from industry. The following industry 
consultants have been used:
ACPET recommended consultant 
AQTF consultants
IT consultant from NSW Department of Education
IT industry consultants
IT industry teachers
ICA05 Training Package developers
Documentary evidence available on request.

Assessment Validation Process:
For details on assessment validation process please refer to our Policy and Procedure handbooks and 
contact Aces Centre office.
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Job Roles:

The qualification provides foundation general computing and 
employment skills that enable participation in an information 
technology environment in any industry. 

Small to medium enterprises (SMEs) will find the contents of this 
qualification useful at an ICT user level. In its own right such a 
qualification could equip an individual to undertake roles such as 
office assistant or to work in records management at a junior level; 
however its usefulness is most likely to be found in supplementing 
functions in roles prevalent in other industries.


